HOW TO USE YOUR NEW AAUP CALENDAR/CLOCK/THERMOMETER/DESK ORGANIZER

Push down on the top edge of the clock and slide it out of the black plastic pencil holder.
Notice that on the back of the pencil holder, there are two small compartments that can be pushed out to the sides to hold paper clips, stamps, etc.

Remove the battery tab on the back of the clock to activate the battery.

There are 5 modes that can appear on the display. You can change which mode appears by pushing the button with the clock icon on it:
1. Normal time mode – shows year, date, temperature, and time.
To switch between Fahrenheit and Celsius temperatures, push the Set button once.

Don’t worry if the correct date and time are not appearing yet. You will fix that in the next step.

2. If you push the clock button again, you will get to a display where you can change from a 12 hour clock to a 24 hour clock. Let’s assume you want to use a traditional 12 hour clock. Use the up and down buttons until “12 Hr” is flashing. Then push the Set button. Use the up and down buttons to adjust the hour, (keep pushing it to cycle through all of the AM and PM hours until you get to the correct hour).  Then push the Set button again and adjust the minute, then push the Set button again and adjust the year, then the month, then the day. Finally, push the Set button one more time to save.
3. If you push the clock button again, you will get to the alarm display mode. It has a bell pictured on it. Press the Set button, then use the up and down buttons to set the hour and minute you want the alarm to ring. Press the Set button again, and then use the up and down buttons to choose the song or sound you want to play when the alarm goes off. Press Set again to save. If you don’t want an alarm, press Set one more time.
Note: pushing the button with the bell icon on it will turn off sounds whenever they are playing.
4. If you push the clock button again, you will get to the birthday reminder display mode. It has a birthday candle pictured on it. Press the Set button, and use the up and down buttons to set a birthday reminder date and time.  Press Set again to save. When the birthday date arrives, the birthday song will be played for 5 minutes to celebrate. 

5. If you push the clock button again, you will get to the countdown timer mode. It has a clock pictured on it. Press the Set button, and use the up and down buttons to set an amount of time in hours : minutes. Press Set again to save. When that time expires, a song will play for 1 minute. You can push the button with the bell icon to turn it off.
(Notice: after 1 minute of inactivity, the display will automatically return to the Normal time mode, but if you have set a countdown timer, it will continue counting down and you’ll see a flashing clock on the Normal time mode display.)
Those are the basics. For more fun, read the insert that came in the box.
